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MATERNITY AND PATERNITY POLICY 
 

Rationale 

The University recognizes the importance of supporting its faculty and staff as they balance 
their professional and personal responsibilities and therefore committed to fostering an 
inclusive and supportive work environment that values the well-being of its employees and 
their families.  

In this regard, a  maternity and paternity policy outlines the University’s commitment to 
supporting new parents, providing guidelines for leave, and ensuring compliance with 
Republic Act No. 11210 (Expanded Maternity Leave Act, and Republic Act No. 8187 (Paternity 
Leave Act).   

Scope 

This policy is applicable to all eligible employees of the University. 

 

Guiding Principles 

ELIGIBILITY 

Maternity Leave - Any female employee who is married and giving birth or has a 

miscarriage/stillbirth is eligible for maternity leave under this policy. 

Paternity Leave - Any married male employee is eligible for paternity leave.  
 
LEAVE DURATION 
 
Maternity Leave 
For Live Birth - 105 days with full pay, with an option for an additional 30 days without pay.  
 
Solo Mothers - 120 days with full pay  
 
Miscarriage - Stillbirth 60 days with full pay if the miscarriage or stillbirth occurs in the first 
four months of pregnancy.  
 
Paternity Leave  
7 calendar days with full pay, including mandatory allowances.  
 

NOTIFICATION AND DOCUMENTATION 

Maternity Leave - Employees should inform the HR department about their eligibility for 

maternity leave at least 45 days before the expected date of birth. They may need to 

provide a medical certificate or other relevant documentation.  

Paternity Leave - Employees should notify HR as soon as possible, providing a copy of 

their marriage certificate and a certificate from the mother's physician.  
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TIMING 

Maternity leave can be taken before and/or after the birth of the child. Paternity leave must 

be taken within the first four months of the child's birth.  

EXTENSION 

An extension of the maternity leave without pay is possible, but must be requested at least 

45 days before the end of the paid leave. The extension may only be availed once. In the 

case of a medical emergency, no prior notice is necessary, but the employee should notify 

HR as soon as possible.  

PAYMENT 

Maternity and paternity leave are paid at 100% of the employee's regular salary. 

 

Compliance 

This policy is designed to ensure compliance with all applicable laws and regulations, including 
Republic Act No. 11210 and Republic Act No. 8187.  
 
 
 
Signed: 
 
 
 
(Sgd) GUILLERMO P. TORRES, JR. 
University President 
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